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GOVERNMENT OF TNDIA

MINISTRY OF INFORMATION & BROADEASTING

GEIITRAT B(IARO OT IILM CEBTIFICATIO}I

1st Floor, Chitranjali Studio Complex, Thiruvallam.P.O, Thiruvananthapuram-695 027

Tel: 0471-2380857 Email: rotvm.cbfc@nic'in

File No: Ll3lz}A$-Admn (Part lll) Dated 23.09.2A20

NOTICE INYITING TE1YDER FOR OUTSOURCING THE SERVICES OF

I(ONE) DATA ENTRY OPERA.TORAND I(ONE) MULTTTASKING
STAFF

The Regional Office of Central Board of Fitm Certificatiott,

Thiruvananthapuram invites sealed offersibids from reputed agencies engaged in

the business of providing outsourcing services, for utilizing the services of One

Data Entry Operator and One Multi-Tasking Staff in the office of Regional

Ofiicer, CBFC, Thiruvananthapmam for a period of one year commencing &om

the date of assigning of the contract. Tender document along with terms and

conditions can be obtained from the Regional Office, CBFC, 1s floor, Chitranjali

Studio Complex, Thiruvallom, Thiruvananthapuram- 695027 on all working days

between 10 am and 5 pm from 23.09.2020 onwa{ds. Tender document can also be

dowaloaded from the website of CBFC i.e. www.cbfcindia.sov.in. Last date for

submission of tender is 7.1,0.2020 at 2 PM.
(Issued from file na.ll3l2008-Admn (Part IID)

V

Copy to

Regional Officer

CBFC Thiruvananthapumm

qll i :,1,/Farvaihy V.

il:l,ji; :rflq.,r$ I R e g ic n a | 0 iticer

1. Shd Kamlakar Kamble, ARO, CBFC, Mumbai

the tender document on the official website of
an 23 .09 .2020 positively

2. Shd Manohar Babu M.P., Stenographer, CBFC, Thiruvananthapuram for

displaying the tender notice prominenfly in the notice board of Regional

Office of CBFC in Thiruvatanthapuram an23.09.2020 positively

Cedificrtion

f#{ orqfdq
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GOVERNMENT OF INDIA

MINISTRY OF INFORMATION & BROADCASTTNG

CETTRAI. BOARI} OI TIM GERTIFICATIOII

1.t Floor, Chitranjali Studio Complex, Thiruvailam.P.0, Thiruvananthapuram-Ggs 027

Telt 0471-2380857 Email: rotvm.cbfc@nic.in

File No: Lfilz}A$-Admn (Part lll) Dated 23.09.2024

TENDER DOCUMENT

o G THE SERVICES OF DATA ENTRY TOR AND

G 1ST

THIRUVANANTHAPURAM

F.No. 1/3i2008-Admn (Part III) Dated 23.09.2A20

P

TENDER

MULTI TASKTNG STAFF

Subject: Invitation of tender documents for outsourcins the services of
One Data Entrv Onerator and One Multi-Taskine Staff from

servrce D flpenciesl firms for a neriod of one vear

1. Sealed tenders in corformity with the tender call notice are irnited from the

service provider agenciesl firurs having valid Registration Certificate, including

regisfiation with the Regional Labour Commissiorer, EPF registration as

applicable in Employees Provident Fund and Miscellaneous Provisions Act 1952,

ESI Regisfiation" Service Tax/GST Regisfiation ( if applicable) urrd PANITAN

card and havhg similar line of business for more than 2 years, towards

outsourcing the services of l(One) Data Entry Operator and l(One) Multi-Tasking

Staff in the Regional Office of CBFC in l"t Floor, Chitranjati
Thiruvallom P.O,, Th iruvananthapu ram - 69 5027 .

Studio Com €Xr

1.20 20
qrd$ ff"lParvathyV.
e|$q 3TfY6rft I Regional of f icer

ffiq &ffi sqiuii fidiCentral Board of Film Ceff f hation

kn-lrggqq, rt iruva nanthapuram
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2. The service provider agencies/firms having good fiack record, proof of
qualified manpower and relevant experience are eligible to apply.

3. The Data Entry Operator is required to do data entry work of details of
certified fikns, collection and collation of data pertaining to films, generation of
reports and preparation of monthly statistics of certified films apart from any other

work delegated by this office from time to time. The duties of Multi-Tasking Staff

include attending the officer as and when required, assisting in routine office works

like diary, despatch etc. including a computer, maintaining details of files and other

miscellaneous work that may come up from time to time etc. They are to be

present in office from 9.30 am to 6 pm. The persons provided as Data Entry

Operator should possess Bachelor's degree io any discipline from a recognized

University, have a typing speed of 40 words per minute in English typewriting, be

proficient fu computer applications such as MS Wor#MS
ExcellPowerPoint/Emailllnternet etc and should have good communication skills

in English, Hindi and Malayalam. The persons provided as Multi-Tasking Staff

should have minimum 10+2 qualification with good communication skills in
English, Malayalam and Hindi and should be proficient in computer applications

such as MS Word/MS Excel/PowerPoint/EmaiUlnternet etc. The age of persons

deployed should not be more than 48 years. They must be physically fit, should

have good communication skills to interact with other employees and general

public and must have an eye for details and be organized and always be punctual

and dedicated. The period of contract is for one year commencing from the date of
award of contract.

4. Interested bidders may obtain the tender document from Regional Office of
CBFC at l't Floor, Chitranjali Studio Complex, Thiruvallom,
Thiruvananthapuram - 695027. The tender document will also be available on

the website of CBFC www.cbfcindia.gov.in from 23.9.2W0r 4.fi) pm onwards.

5. Earnest Money Deposit of Rs. 12,0001- fRupees Twelve Thousand Only)

in the form of Demand Draft drawn in favour of Pay and Accounts Officer,
Ministry of Information and Broadcasting, Doordarshan Kendra fuayable at

Chennai) should be submitted along with the Technical Bid.

23.4'20 2o

qr.l$ fl"1Parvathy V.

e|-ffs 3Iffif I Re gionat o f f icer
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TENDER PROCESS

1. The tenders should be submitted in two sealed covers as indicated below:

A. The first sealed coyer should be superscribed oTechnical Bid' and should

contain:

&. Checklist of documents submitted (Annexure I)
b. Proforma at Annexure II duly fi1led in

c. Agency profile including details of previous experience of manpower supply

to Govt/Semi Gol't/Autonomous Agencies

d. Acceptance of terms and conditions thereunder

e. Demand Draft for Earnest Money Deposit

f. Any other required relevant documents

B. The second sealed envelope should be superscribed 'Financial Bid' and

should contain only rates at wluch manpower will be provided (Annexure

m)

C. Both the sealed corrers should be placed in the main sealed envelope

superscribed tTender for outsourcing the services of one DEO and one

MTS for CBFC Thiruvananthapuram' and sent by post or hand delivered

on or before 2 PM on 7.10.2020. The Technical Bids shall be opened on the

same day (i.e. on 7 3a.2020) in the office of Regional officer, CBFC,

Thiruvananthapuram at 3 PM in the presence of the bidders or their

authorized representatives, if they are in attendance. In the event of office

being closed/subsequently declared as a holiday on the last day of receipt or

opening of bid as specified above, the bid will be receivedlopened on the

next working day atthe same time and venue.

2. Tenders received after the due date and time shall be summarily rejected.

Incomplete and conditional tenders shall not be accepted.

3. The technical evaluation committee will assess the abiliff of the agencies to

render the requisite services based on its past record, profile and such other

criteria and only those found fit will be eligible for financial bid opening.

e3

ffi ff.1ParvathyV.
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4. The bidders are required to submit Eaniest lvloney Deposit along with
attested copies of valid Registration Cedificates as specified in Para no.1

Page no 2 of this tender document and preferably up to date central tax

pa5rment challans duly certified, along with the bid documents, failing which

the tender could be declared as non-responsive and thus liable for rejection.

5. Submission of more than one tender by a single bidder for a particular
work will render his/her bid liable for rejection.

6. The rates for manpower that may be required fbr the proposed services shall

not be less than the rates qf mitrinrltlq wllgEs uq$qnbcd 1y tha Government

from time to time under Contract Lahour fR&A) Act. 1970 and the

Minimum Wases AcL 1948. If monthly y/ages quoted in the Financial bid
are found to be below the minimum wages. the bid shall not be entertained

further.

7. Adherence to Labow Laws/Rules: The firm/contractor shall comply with atl

the Labour Laws, Rules and Acts in relation to its employees and ensure

payment of nninimum wages to the personnel engaged on outsourcing basis

as per the notifications issued by Government of India from time to time in
compliance with the provisions of the Minimum Wages Act,1948 and the

Contract Labour (Regulation and Abolition) Act, L970. The payment of
wages by the contractor to its employees shall be made by ECS and a

certificate in the firm's letter head to be submiued to this Departnent every

month along with a copy of the acquitance roll duly sigued by the concerned

employee in con{irrnation of the payrnent of minimum wageslagreed salary

and compliance of Labour Laws etc. in each case.

8. The rates of wages, stafutory dues and other allowances etc under the labour

law and other laws payable by the employer (the bidder) should be indicated

in detail as per the enclosed Annexure III. Conv of latest Ministrv of
Labour and Emnloyment. Olo Chief Labour Commissioner" New Delhi
order no, llVIlA (3)/2020-LS-II dated 8.5.2020 has been enclosed for
strict comnliance. The citv of Thiruvananthapuram falls under "8"
area and the catesorv of worker is to be taken as '6skilled/clerical". ln
this connection it is informed that while quoting the monthlv wases per

ffi ff"1ParvathyV.
#ftq gffi lRegionat Off icer

I*q h cqrn fd/Central Board of

, 
ff,@-{m$q / Ihiruvananthapuram

Film Certificalion
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davs per month as 26 davs. The rates must be quoted in the financial

hid stricttv in compliance of the notification no- 1/VDA(3)12020-LS-U

dated 8.5.2020 onlv. flowev€F, since thse is a high likelihood of Ministry

of Labour and Employment bringing out revised minimum wages

rcotiftcation(VDA), service pravtd*s are requated to qaote the revised

minimum wuges in the event af the notificution being ksued before the last

date af submissiot of bids ie 7.10.2020. This offrce shatl be issuing a

corrigendum in the event of Ministry of Labour and Employment issuing

sach a revised notift,cation und the same shall be uploaded in the website

af CB F C www. cbfcin diu e ov. tn.

9. The bidders ale required to quote their rates both in words and figures and

put their signature, they should also sign on any overwriting or any

correction made in the tandered rate.

10. Conditional tenders will not be accepted under any circumstances by the

Department. EMD of unsuccessful bidders will be refunded/returned within

90 days after finalization of tender, without interest. EMD of successful

bidder shall be returned once Pefornange Security is submitted to this

office.

1l.RIGHT TO ACCEPT OR REJECT TENDERS

A. The tender is liable to be rejected inter alia:

I. If it is not in conformity with the instructions mentioned in the tender paper

II. If it is not properly signed by the bidder

m. If it is received by fax

IV. If it is received after the expiry of the due date and time

V. If it is not accompanied by EMD and requisite documents

B. This office reserves the right to:

L Accept or reject any of the tender in fullor part

U. Revise the requirements of manpower at the time of placing the order

III. Modifir, relax or waive any of the conditions stipulated in the tender

specification, wherever deemed nece ssary

Reject any or all the tenders in part or firll without assigning any reason.

Award contract to one or more bidders for the terms covered by the tender

*.q,e

IV
V

ffi fl"/ParvathvV.
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12.SCOPE OF \VORK

The Data Eotry Operator is required to do data entry work of details of

certified fikns, collection and collation of data pertaining to films,

generation of reports and preparation of monthly statistics of certified fi1ms

apartfrom any other work delegated by office from time to time. The duties

of Multi-Tasking Statr include attending the officer as and when required,

assisting in routine office works like diary, despatch etc including a

computer, maintaining details of files and other miscellaneous work that

may come up from time to time etc. They are to be present in office from

9.30 am to 6 pm. The persons provided as Data Entry Operator should

possess Bachelor's degree in any discipline from a recognized University,

have a typing speed of 40 words per minute in English ffiewriting, be

proficient in computer applications such a$ MS Word/MS

ExcefPowerPoint/Email/Internet etc and should have good communication

skills in English Hindi and Malayalarn. The persons provided as Multi-

Tasking Statr should have minimum lA+2 qualification with good

communication skills in English, Malayatarn and Hindi and should be

proficient in computer applications such as MS WordlMS

ExceUPowerPoint/Email/Internet etc. The age of persoos deployed should

not be more than 48 yeaIs. Th"y must be physically fit, should have good

communication skills to iateract $rith other employees and general public

and must have an eye for details and be organized and always be punctual

and dedicated. The period of contract is for one year commencing from the

date of conffact.

GENERAL CONDITIONS OF CONTRACT

1. The manpower will have to be supplied by &e agency within 5 days of

award of contract or earlier.

Z. A11 services shall be performed by persons qualified and skilled in

performing such services as per the eligibility criteria indicated.

4..10).0

qrf$ ff"1Parvathy V.
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3. The persons supplied by the agency should not have any police records or

criminal cases against them. The agency should make adequate enquiries about the

character and antecedents of the persons whom they are recommending. The

character and antecedents of each personnel shall be verified by the agency

through local police before they are deployed and a certification to this effect shall

be submitted to this office. The agency witrl also ensure that the personnel deployed

are medically frt and will keep in record a certificate of their medical fitness. The

agency shall withdraw such employees who are not found suitable by this office

for any reasofls, immediately on receipt of such a request from this office.

4. The service provider shall engage necessary persons duly qualified as

required by this office from time to time. The deplol,rnent of personnel is to be on

monthly basis. The deployment or alrangement of the personnel should be in such

a manner that there shall be no violations of any Rules including weekly off days

and should be as per Labour Laws

5. The said persons engaged by the service provider shall be the employee of
the service provider and it shall be the duty of the seryice provider to pay their

salary every month. There is no master and servant relationship between the

employee of the serviee provider and this office.

6. The service provider's person shall not claim any

benefiVcompensationlabsorption/regularizatian of services from/in this office

under the provisions of the Industrial Disputes Act, 1947 or Contract Labour

(Regulation and Abolition) Act,1970. Undertaking from the persons to this effect

shall be submitted by the service provider to this Departrnent.

7. The service provider's personnel shall not dil.ulge or disclose to any person

any details of office, operational process, technical know-how, security

alrangements, adrninisffative/organizational matters as all are of confidential/secret

nafure.

8. The service provider's personnel working should be polite, cordial, positive

and efficient while handling the assigned work, follow official decorum and fonnal

dress code and their actions shall promote good will and enhance the image of this

office. The service provider shall be responsible for any act of indiscipline on the

part of the persons deployed by him. The agency shall be bound to prohibit and

prevent any of their employees from being intoxicated, while on duty, frespassing

or acting in anyway detrimeatal or prejudicial to the interest of this

cT-.fff flJ Parvathy V.

e}ffq ilfh+rfllRegionat Officer
6-fiq &q qqpn et$/Centrat Board of
ffiS{f-"ilf{q / Th iru va n a n th a p u ra m

Film Cerlification
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The decision of the Regional Officer on any matter arising under the clause shall

be binding and firral on the agency.

9. The persons deputed shall not be below the age of 18 years or above the age

of 48 years and they shall not inter{ere with the duties of the employees of this

office.

11. The office may require the service provider to dismiss or remove from the

work site, any person or persons employed by the service provider, who may be

incompetent or for his/her/their misconduct and the service provider shall forthwith

comply with such requirements. The service provider shall replace immediately

any of its personnel, if they are unacceptable to the office because of security risk,

incompetence, conflict of interest and breach of confidentiality or improper

conduct, upon receiving written notice from this office.

12. The seryice provider has to provide photo identit-v cards to the persons

employed by himlher for canying out the work. These cards are to be constantly

displayed and their loss reported immediately.

13. The transportation, food, medical and other statutory requirements in respect

of each personnel of the service provider shall be the responsibility of the service

provider.

14. The agency will be wholly and exclusively responsible for payment of
wages to the persons engaged by it in compliance of all the statutory obligations

under all related legislations as applicable to them from time to time including

Minimum 'Wages Ac! EPF Act, ESI Act etc. The agency will be required to

provide particulars of EPF, ESI etc of its employees engaged in this office and this

office shall not incur any liability or any expenditure whatsoever on the persons

employed by the agency on account of any obligation. The agency will be required

to provide particulars of EPF and ESI of its employees engaged in this office. The

agencv will compl)r with all statutorv provisions of law- rules and rezulations of
Act and keep this office informed of anlr amendment in the law from time to time'

qrf$ fl; Parvathv v.
tl#q siD-oifllRe g ionat off icer

f+h ems q-arn els/Centrat Board of
fd-fflfdf{q / Th iru va n a nth a p u ra m

Film Cerlifhation

,1.2oJ.0

10. The functional control over the personnel deployed by the agency will rest

with this offrce and the disciplinary/administratir.e/technical control will be with

the agency.
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15. The service provider shall ensure proper conduct of his person in office

premises and enforce prohibition of consumption of alcoholic substances, smoking

and loitering without work.

16. The agency will submit the bill in triplicate ir respect of a particular month

in the first week of the succeeding month. The payment will be ordinarily released

within a month from the date of submission of claim. The claim should be

complete in all respects with all documentary evidence like

EPF/ESIIGST/Acquitance ro11 etc (to name a few) as mentioned in this tender.

Income tax if any shall be deducted at source as per the relevant Act.

17. Payment to the service provider would be strictly on the basis of certification

by the Regional Officer with whom the personnel are attached, that his/her services

are satisfactory and attendance as per the bill preferred by the service provider.

18. No wage or remuneration shall be paid to any staff for the days of absence

from duty.

\9. The agency will provide the required personnel for a shorter period also in

case of any exigencies as per the requirement of this office

20. The service provider shall provide a substitute well in advance if there is any

probability of the person lear.ing the job due to his or her own personal reasons.

The payment in respect of the overlapping period of the substitute shall be the

responsibility of the service provider.

21. The service provider shall be contactable at all times and messages sent by

phone or email or fax or special messenger from office to the service provider shall

be acknowledged immediately on receipt, on the same day. The service provider

shall strictly observe the instructions issuecl by this office in fulfilment of the

contract from time to time.

22. This office shall not be liable for any damage, loss, theft, burglary or

robbery of any personal belongings, equipments or vehicles of the personnel of the

23.4'2o 2o

service provider

,rS fl"1Parvathy V.
,, .flrt :tflfq;rfl tRegionat 0fficer
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Board of Filnr Certifhation
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23. The agency on its part and through its own resources shall ensur. ,fru, ,fl
goods, materials and equipments etc. are not damaged in the process of carryring

out the services undertaken by it and shall be responsible for dre acts of
commission and omission on the part of rts staff and its employees etc. If the office

suffers any loss or damage on account of negligence default or theft on the part of
the employeeslagents of the agency, then the agency shall be liable to reimburse to

the office for the same. The agency shall keep the office ful1y indemnified against

any such loss or damage. For any accident or casualty occurred during the course

of working, to any staff deployed by the agency, the iiabiiiqr that will arise out of it
will be borne by the agency. The responsibiliry will remain with the agency and

this office will in no way be responsible for it or any other clause mentioned

above.

24. The service provider shall engage the necessary persons as required by this

office from time to time. The said persons engaged by the service provider shall be

the employees of the service provider and it shall be the duty of the service

provider to pay their salary and other dues every month and thereafter claim

reimbursement from the offlice.

25. Working hours would normally be 8.5 hours per day fi'om 9.30 am to 6 pm

during week days including half hour lunch break during working days. However.

the concerned persofl may have to work beyond office hours if there is any

urgency. The persons deployed shal1 be punctual and shall abide by the directions

of the Regional Officer in this regard.

26. Escalation clause will not be accepted on any grounds except change in

statutory obtigations during the period the contract is in force. Any change in

wages due to change in statutory obligations like Minimum Wages, EPF' ESI'

Gratuity, Bonus etc shall be brought to the attention of the office by the

service provider immediately along with copy of orders passed by the Govt of
India, and the office shall refer the same to the Ministry of Information and

Broadcasting for approval.

27. The award of the contract shall be subject to fulfilment of the applicable

provisions laid down in GFR 2Ol7 as amended from time to time

rc q'lolo

qT?i-rft ff"1Parvathy V.
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28. The claims in bills regarding ESI, EPF, Central taxes etc should be

accompanied with documentary proof pertaining to the concemed monthly bill. A
requisite portion of the bill/whole of the bill amount shall be held up till such proof

is furnished at the discretion of the office.

29. TDS sha1l be deducted as per the provisions of the Income Tax Act as

amended from time to time, and a ceftificate to this effect shall be provided to the

agency by the Depatment.

30. The successfirl bidder shall furnish a performaoce security equivalent to 5o/a

of the contract value in the form of an Account Payee Demand Draft drawn in
favour of Pay and Accounts Officer, Ministry of Information and

Broadcasting, Doordarshan Kendra payable at Chennai or Fixed Deposit

Receipt from a nationalized/commercial bank or Bank Guarantee from a

nationalizedlcommercial bank in an acceptable form safeguarding the interest of
this office in all respects. The perforrrance security shall remain valid for a period

of 60 days beyond the date of completion of all eontractual obligations of the

service provider. The performance security will be forfeited in case the supply of
manpower is delayed beyoad the period stipulated by this office or oon-compliance

of the terrns of &e agreement by the service provider or frequent absence from

dutyimiscanduct on the part of manpo'wer supplied by the service provider.

31. The successf,rl bidder will enter into a notarized agreement $.ith ttris office

for supply of suitable and qualified manpower as per requirements of this office on

these terms and conditions on Rs. 200/- non judicial stamp paper. The above stamp

paper will be aranged by the bidder for execution of agreement. The agreement

will be valid for a period of one year commencing from the date of assigning the

contract unless terminated in writing. The service charges quoted by the agencv

shall be fixed for a period of one )rear and no request for any chatge/modification

shall be entertained before the expir.v of contract period.

32. The agency shall not assign, transfer, pledge or sub contract the performance

of services without the prior written consent of this office

33. However the agreement can be terminated by either party by giving one

month's notice in advance, if the agency fails to give one month's notice in writing
for termination of the agreement, then one month's wages etc and any arnount

a3,q'lolo

Filnr Certifieation
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to the agency from the otEce shall be forfeited by the office. On the expqy of the

agreement as mentioned above, the agency will withdraw all its personnel and

clear their accounts by paying them all their legal dues. In case of any dispute on

account of the termination of employment or non-emplol,rnent by the personnel of
the agency, it shall be the entire responsibility of the agency to pay and settle the

same. The proof of payment of bonus to the persons deployed during the period of
conlract should also be produced.

34. Any dispute arising out of the contract shall be settled within the jurisdiction

of Trivandrum.

35. The bidders shall have to obtain the required license (if required) fiorn the

licensing authority before deployment of personnel.

36. If any amount is found payable by the bidders towards wages, allowances

and statutory dues in respect of personnel or any losses to this office properfy, the

same shall be adjusted from the performance security to the extent of the amount

so determined, reserving right to resorrer the deficit amount through other modes of
recovery including the right to terminate the agreement without notice.

37. This office reserves the right to reject any or all the tenders without
assigning any reason whatsoever and the decision of this office shall be final and

binding on all the bidders

3 ,2o )o
v

Regional Officer
C B FC, Thiruvananthapuram

rn?idi d)./ Fri'v*'riry 1/.Encl:

1. Check list (Annexure I) eHlq 3{l*.mTftrRegionalofficer

2. Qualifying bid document (Annexure II) tr4qlbiqsqpH qid/centlaltsoarrjof Filnrcertification

3. Financial bid document (Annexure III) 
ftwtlSttrnriruvananthapuram

4. Undertakios by bidders

5. Relevant Notificationslorders issued by Govt of India
To,

##q @sfitq
rdwriny*r

Bidders as per list attached



sl.
No

Document to be submitted Submitted Not
Submitted

Remarks

i Copy of Registration of firms

2 Copy of Registration Certificate of EPF

3 Copy of Registration Certificate of ESI

4 Copy of L,abour License(if required)
Cop."- of Income Tax Retum for the last 2 .v-ears

Cop_v of Sen,ice Tar Registration/GST
regi stration (if applicable )

7 Capy of PAN/TAN card

I List of clients indicating quantum of u'ork
executed rvith them

9 Proofofexperience
10 Details of EMD deposited

Whether declaration regarding non blacklisting
enclosed?

1.2 Whether declaration regarding acceptance of
terms and conditions enclosed?

13 The bidder shall quote their rates (in both words
and figures) which should include deduction
towards PF and ESI, other statutory payments etc

and any otler taxes applicable includine GST.
The rate quoted should be inclusive of all{pes of
taxes including GST. lConv of latest Ministrv
of Labour and Emplovment. O/o Chief Labour
Commissioner. New Delhi order no.
1/YDA(3)/2020-LS-II dated 8.5.2020 has been
enclosed for strict comnliancel. In this
connection it is informed that while quoting
the monthlv wages, per month. rate should be
quoted. bv computine the no. of working davs
per month as 26 days.

Annexure-I

CHECKLIST OF DOCUMENTS TO BE SUBMITTED BY THE BIDDER

1.4

Signature of bidder
rvith seal of establishment

Full name of bidder with address and date

\3.1'2o2o
qrfs ffJ ParvathY V.

el"ftq slfYdiff t Re g ional oriicer

ffiqfr-e rqpn Et'$l0entral Board of Film Certiiication

ftr'a-q;651q, r t i r uv a na nth a P u ra m

5

6.

l1



Annexure II
PROFOR]\(A FOR TECIINICAL BID

SL.
NO.

PARTICULARS TO

1 Name ofthe agency
2 Details of EMD
3 (i) Amount

(ii) DraftNo.
{iiil Date
(iv) Issuing Bark

4 Date of estabiishment of the agency

5 Detailed office address of the agency with Office Telephone Number, Fax

Number and Mobile Number and name of the contact person.

6 Whether registered rvith and irolding liccnse from all concerned

Government Authoritres including registration under Contract Labour
(Regulation and Abolition) Act. 1970'/ (Copies of all certificates of
registration to be enclosed)

1 PAN/TAN Number (Copy to be enclosed)

8 Labour License Number (Cop-v to be enclosed, if required)
9 Service Tax Registration Number/GST Registration No (if applicable)

fCopy to be enclosed)
10 EPF Registration Number (Copyto be enclosed)

ll ESI Reeistration Number (Copyto be enclosed)

Whether the firrn is blacklisted by any Govemment Departrnent or any
oriminal case is registered against the firm or its owner or parhers
anlrvhere in India.(If no, a certificate is to be attached in this regard)

13 Educational quallflcations and u'ork expericnce of the persons to be

deployed.
t4 Experience in dealing with Govt. Deparhnents (indicate the names of the

Departnents and atlac.h copies of contract orders placed on the agency)

i5 Whether the undertaking regarding acceptance of the terms and

conditions have been duly signed, in token of acceptance of the same, is

attached?

15 Whether agency profile is attached?

T7 List of other clients
18 Financial tumover of the tendering company/firmlagency for the last 3

financial years rvith supporting document (copy of balance sheet. dul1'

cerlified b,v Auditors/ CAs to be attached).

DECLARATION
I hereby certi$-that the tnformation fumished above is true and corrcct and to the best of

mv/our knor,vledge. I understand that in case, aRy deviation is found in the above statement at

any stage, IAile rvill be blacktisted and will not have any dealing rvith the Department in future.

(Authorised Signatory)

(nith name/designation, Contact No. & Seal)

13.1'lolo
qf$ &.lParvathy V.

d*q slfWtRegional Officer

ffiq k sqrrq fdlCentral Board of Film Cerlif hatisa

t2
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Annexure-Ifl
FINANCIAL BID

To
The Regional Officcr
Central Board of Film Ceftificationo
Chit ranj ali Studio Com plex, Thiruvallam, Th iruvananthapuram- 69 5027

Sub: - Quotation for award of contract for providing the services of one Data Entry
Operator and one Multi-Tasking Staff. - Reg.

Sir,

With reference to \,our tender notice dated ......... and received in this office on
on the subiect mentioned above" VWe quote the rate for above mentioned

nork as under:

Please note that "Total" is calculated by adding 1+2(a)+3(a)+4+5

2. IAMe accept all the terms and conditiots of vour Tender Notice referred to above.

Certified that the above quoted rate is in compliance with Minimum Wages Act and all the
statutory provisions and rules as applicable . The bidders shall quote their rates {in both words
and figures) which should include deduction tor,vards PF and ESI, other statutory pa5.ments etc

and any other taxes applicable including service tax/GST. The rate quoted should be inclusive of
all tvpes of taxes including GST. GST applicablo should be indicated separatelv in the Financial
Bid

Authorised Signatorv
(rvith name/designation, Contact No. & Seal)

.70

qTfS ffJ Parvathy V.

ei#q iTfM I Re giona I Off icer

ffiq friq sqrgn qi-d/Central Boad of Film Certification

kta-t-<5w lrr,,iruvananthapuram ,:

0

Sl no Particulars Rate {in words and fisures)
1 Monthly wages per person deployed. (The rate has

been quoted for a neriod of one month. and the
no. of working davs per month is taken as 26
davs.)

Rs.

2 ESI Rs

a Enrplol,er' s contribution (3 25%) Rs

b Employee' s contribution {0 .7 5Yo) Rs.
a
-) EPF

(Contributions payable on maximum rvage ceiling
of Rs. i5-0001-)

a Emplover's contribution ( l3%) Rs.

b Emplor,ee' s contribution (12%) Rs.

4 Bonus (8.33% of monthly wages)
5 Service Charges perperson permonth demanded Rs.

Total = ( 1+2(a)+3(a)+a +5) Rs

GST(18%) Rs

Kerala Flood Cess (17o) Rs
Grand Total {including GST and KFC) Rs.

77
A
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UNDERTAKING BY TIIE BIDDER
(To be submitted with Technical Bid)

This is to certify that IAVe before signing this tender have read and fully

understood ail the terms and conditions contained herein and undertake

myself/ourselves to abide by thern.

Signature of the Tenderer with seal

Name:

Designation

Address:

Phone No:

1'f,alo

crfff ff"t ParvathY V.

fiffq qfforff t Regional off icer

ffi fu sqiun El-€l Central Board of Film Certif hation

frsqffiT{q I Th iruva nanthapu ram
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